9. Jobs
    my curriculum vitae
    applying for a job
1.Can you name some jobs ? 
People often speak about their jobs. They can ask: What do you do?  What’s your job? 

What do you do for a living?

There are manual jobs – these are jobs where you work with your hands.

A bricklayer builds walls.

A carpenter makes things using  wood.

A plumber fits and repairs water pipes, bathrooms, etc.

An electrician fits and repairs electrical things.

A mechanic repairs cars.

The  medical profession- these people look after others: doctor,nurse,dentist.

A vet ( veterinary surgeon) is an animal doctor.
Professional people:

Job                            Definition

Architect               designs buildings

Lawyer                  represents people with legal problems

Engineer                plans the building of roads, bridges, machines, etc.

Accountant            controls the financial situation of people and companies

....... and many others

There are a lot of computing jobs for instance: 

Computer Programmer creates the software programs used by computers. He or she is specialized in the internal operating system or in applications programs.

Computer Systems Support Person is an analyst programmer who is responsible for maintaining, updating, and modifying the software used by a company.

Hardware Engineer researches, designs, and develops computers, or parts of computers and the computerized element of machines and vehicles. He or she is specialized in different areas: research and development, design, manufacturing.

Software Engineer produces the programs which control the internal operations of computers. Designs, tests and improves programs for games, computer networks, business applications.

Network Support Person maintains the link between PCs and workstations connected in a network. He or she has to locate and correct faults. This may involve work with the controlling software, on the wiring, printed circuit boards, software or microchips on a file server, or on cables either within or outside the buiding. (wiring=the system of wires that is used for supplying electricity to a building or machine)

Computer Salesperson organizes the sale and delivery,installation and testing of computers.
2. You would like to apply for a job. Can you write the letter of application ?   
see copies
3.What would you advise your friend to do well in job interviews?
Before the interview you should find out everything you can about the firm. Think about the job, what makes you the right person to get it?
You should be prepared to talk about yourself, your qualifications,your qualities, your interests.

During the interview :

Be early. People who arrive late for interviews arrive late for work too.

Wear reasonable clothes, be polite, listen-what does the interviewer want to know?

Talk clearly, look the interviewer in the eye. Don’t look down at your shoes or out of the window.
Be honest and sell yourself-the interview is a chance to advertise yourself.

Ask about the job, about pay and conditions, about when they will decide.

At the end of the interview, say thank you and leave. Afterwards –try to decide how well you did.

4.What are your plans when you finish  shool?
